
THE NORTHAMPTON 
ROMAN CATHOLIC DIOCESE TRUST 

Job Profile 
 

Job Title: Diocesan Financial Controller 

Responsible to:          Chief Operating Officer 

Location: Northampton 

Working Hours: 40 hours per week 

Salary: £50-60k depending on experience 

 

ROLE SUMMARY 

The Financial Controller will lead on delivering the financial functions at Diocesan level and in our 
parishes. The Financial Controller will be responsible for delivering accurate and timely financial 
information and ensuring that the Diocese complies with all deadlines/reporting standards and that 
financial activities are conducted in accordance with legal requirements.  

 

MAIN DUTIES 

 

1. Lead on production of Statutory and Management Accounts for the Diocese and its subsidiaries. 

2. Preparation of and presentation of regular performance monitoring reports to the COO, Main 
Board and Finance, Audit and Risk subcommittee, highlighting any issues to note and action. 

3. Financial analysis of income and expenditure. 

4. Financial accounts and other financial/regulatory information for Diocesan subsidiaries. 

5. VAT & corporate tax return completion in line with compliance requirements. 

6. Benchmarking and comparison against other Dioceses and other organisations to help improve 
efficiencies. 

7. Liaison with investment managers in their management of Diocesan Investments. 

8. Lead relationship with auditors and other regulatory bodies (HMRC etc) on behalf of the Diocese. 

9. Lead on preparation of annual budgets and provide support in seeking Trustee sign off. 

10. Ad hoc duties reasonably requested and within their competency. 

SPECIFIC EXPERIENCE/SKILLS 

Individuals will be required to demonstrate that they have the necessary knowledge, skills and 
attributes to undertake this role with competence and confidence.  

Essential (minimum requirements) 

1. Qualified accountant – ICAEW, ACCA, CIMA. 

2. Minimum of 5 years’ experience running a complete operational finance department. 

3. Exposure to UK Regulatory matters, e.g., VAT/Stat Accounts/Cooperation Tax. 

4. Excellent organisational skills, able to prioritise and handle differing workload demands. 

5. High level of proficiency in Excel, Word, Outlook, PowerPoint, Sage, Microsoft 365 and SharePoint. 



6. Excellent attention to detail and accuracy.  

 

 Desirable Knowledge/Experience 

1. Experience of the Charity Sector and requirements of the Charity Commission. 

Other 

1. This is a hands-on role requiring leadership and engagement with team members in delivery of the 
main duties. 

2. Must be able to work as part of a team and on own initiative. 

3. Possess a Full UK Driving License and own car. 

 

PERSONAL QUALITIES 

1. Excellent interpersonal skills. A confident communicator 

2. Able to observe and make good judgements. 

3. Able to relate to and communicate with a wide variety of people at a consistently high level, applying 
empathy and understanding. 

4. A good sense of humour; flexible and adaptable. 

5. Self-motivated, able to take the initiative. 
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